
Busineae and Nolinstructional Operalions

BO!{B THREATS

Receiwing Threat'a
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Any staff mernber receiving a telephoned bornlc threat sha]I try Lo
k a a h  l - h F  ^ ^ l l a r  ^ h  i h a  l i re's trr le so as to gather information about
t 'he location and t imj.ng of the bomb and the person(s)
responsible. He/she shoufd also try to deternine the caller,s
gender and age and shoufd take note of any dj"stinctj.ve features
of voice or speech and any background noises such as music,
traff ic, machinery or othet voj.ces.

St.aff nemlcers who customari ly receive telephone calls or handle
packages shal1 receive training related to bomb threats.

Procedurea

1. Any employee who receives a bord) threat shall immediately
call  911 and also report the threat to the principal or
des ignee ,  I f  t he  th rea t  i s  i n  w r i t i ng ,  he /she  sha l l  p face
Ehe message in an envefope and take note of where and by
whom it qras found.

2. Any student or employee seeing a suspicious package shafl
promptly notify the prj.ncipal or designee.

3. The principal or desj.gnee shall  immediately use f ire dri l l
signals and insti tute standard evacuation procedures as
specif j .ed in the emergency plan.

(cf. 3575 - Anetgency a'ld Disaster PreparedDess Pl.ar,
(cf. 3575.7 - !'ire Dri.Il.s and Fi'.es)

4. The principal or designee sha1l turn off any two-way radio
equipment vrhj.ch is located in a thieatened bui.lding.

Law enforcement and/or f ire department staff shall conduct the
bonib search. No other school Btaff shal1 eearch for or handle
any explosive or incendiary device.

No staff or gtudents sha1l reenter lhe threatened building(s)
unti l the law enforcement and/or ! j.re department staff advises
the principal or designee thaE reentry is safe.

Any student who rnakes a bomb threat shall be sl,r-.;6^F F^

disciplinary procedureE.
(ct. 5744.7 - guspenajor:r and &x')uTsion/Due Process)

.Lega-l Reference r (see next Page)
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BOMB TIIREATS (continued)

.IJega.l Refcrencei
EDT'CAIION CODE
44A7O WiJ.J.EIjJ'J TBXerfctence vTth ciassroc,, con(tucX
489oo erowds for slJspe'Jaiott or e4)ul,Bie,tr
51202 Inatl|)ction la peraonaT al1d publlc hea.tth aad safcty
PENAL CODE

77 Felony, misatemeanor, d.asBiflcatlon ot offenses
74A.7 False report of erelosjve or facBLnlJ.e b@b
245 ABaauLt rt'iti dead.ly ncapon or fotce likety to proituce gteat
bodiTy taj uryr punlshnenr
594 vandlaLian, penaixy
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